Liz Burkinshaw
5 Low Catton Road, Stamford Bridge, YO411DY
07976547229 | liz.burkinshaw@hotmail.co.uk  | Twitter @liz_burkinshaw  
KEY SKILLS AND ABILITIES
· Excellent people and relationship skills including the management of teams, internal working groups and external Learning and Development (L&D) communities of practice; in person and remotely.
· Clear and effective communicator with the ability to communicate across all levels; from front line colleagues to senior management teams
· Understand new ideas quickly and enjoys solving complex problems. Very good at dealing with practical problems including looking at detail as well as the situation as a whole
· Independent thinker who has an innovative attitude and the confidence to take responsibility for decision making. Motivated to find solutions to people-related issues and problems. Easily and quickly picks up new ideas, concepts and frameworks
· Highly organised with excellent project management skills including short and medium term. Deliver projects on time, on budget and to a high standard. Able to juggle many responsibilities or projects simultaneously
· Thrive in being part of a team, bringing energy to work to clear outcomes and goals for the positive benefit for the overall mission and purpose 
· Good levels of digital literacy including use of Microsoft Office Word, Excel, PowerPoint, webinar hosting and delivery, social media engagement, remote meeting management

CAREER

2020 Ongoing Learning Resources Developer, NCFE
· project management of development of learning resources ensuring projects are completed timely and within budget
· build effective relationships with key partners, customers and stakeholders
· manage external contractors, sourcing new subject matter experts to meet the needs of the business and carrying out quality and standardisation activities to ensure our contractors can deliver to a high standard
· manage the review and approval of partner learning materials/resources 

2020 Ongoing	People and Learning Development Consultant, LB Consultancy
· L&D provision to organisations including content review, online delivery of workshops, workshop facilitation, and mentoring staff through projects and creative sessions

2011 – 2019  	Development Lead Officer - Participation, UK Coaching
· Lead, project manage, design and develop learning programmes including a blend of online learning, toolkits, services and training events to inform a world leading coaching system for UK Coaching and regional and national partners. Coordinated external subject matter experts and suppliers to outsource aspects of development.
· Consolidate, interpret and apply research and insight and create learning resources appropriate for a range of learners needs in a variety of formats including workshops, communities of practice, animations, guides, webinars, blog, infographics and podcasts
· Effectively lead and communicate knowledge and expertise in key subject areas across the organisation group and to external partners; including diversity, inclusion, unconscious bias, behaviour change and how to engage and develop people
· Lead and contribute to the organisational, team and subject area strategic plans and future thinking to meet the needs of individuals and partner organisations 
· Lead staff L&D through training needs analysis, inductions and orientations, internal meetings, events and working groups 

2006 - 2011 	PE and School Sport Consultant, City of York Council 
· Lead the City of York Physical Education and School Sport Strategy including its ongoing development and delivery. Raise the profile of PE and School Sport in achieving other strategic objectives in other departments.
· Developed learning events including workshops and conferences, for over 100 primary and secondary PE teachers and other PE and school sport professionals to support raising of standards and meet Ofsted outstanding requirements
· Managed a city wide CPD programme for Primary and Secondary PE teachers including training needs analysis, competencies framework development, tutor training, CPD evaluation and evidencing impact and reporting
· Work with individual teachers new to role to develop a plan for their professional and career development. Use of UK General Teaching Council teaching competencies through a Training Needs Analysis template and ongoing support through mentoring.
· Contribute strategic outcomes to city wide school improvement team and leisure and culture services team

2002 – 2005     PE Teacher / Head of Girls PE, Burnholme Community College, York 
· Responsible for the teaching and learning of 11 – 16 year old young people, alongside pastoral, extra curricular sport and volunteering responsibilities
· Additional role of School Sport Coordinator who had responsibility for engaging and mentoring pupils and developing leadership and volunteering opportunities 

1996 – 2002 	A eclectic mixture of jobs primarily working in education, personal development and leadership roles 
















PROFESSIONAL DEVELOPMENT 
2020 		CIPD Level 5 in Learning and Development
Dual Coding for Teachers
		PRINCE2 Foundation and Practitioner 
		Disability Inclusion Training, UK Athletics 
2019 		Exploring Educational Leadership, Open University 
Level 2 Understanding Children and Young People’s Mental Health 
Coaching others to Coach, Open University
2018		Qualified Mental Health First Aider
2017		Action for Happiness Course
2009		Train the Trainer, City of York

EDUCATION 
2003 	Qualified Teacher Status awarded for English QTS Standards, York, General Teaching Council for England
2000 		Graduate Diploma in Education, Melbourne, University of Melbourne
1994 – 1996 	Bachelor of Applied Science in Human Movement, Melbourne, Deakin University  

Examples of projects/published work - LinkedIn www.linkedin.com/in/lizburkinshawlnd 
References available upon request 
